
 
 

 
 
 

CITY OF FREEPORT, TEXAS 
REQUEST FOR PROPOSALS 

FOR FREEPORT RIVERSIDE PARK ROOF REPLACEMENT  
 
 

Freeport City Hall 
1201 N Avenue H 

Freeport, Texas 77541 
COMPETITIVE SEALED RFP # 2024-12 

 
DEADLINE: 

Tuesday, October 1, 2024 BY 10:00 A.M. 
  



CITY OF FREEPORT 
PUBLIC NOTICE 

REQUEST FOR PROPOSALS # 2024-11 
Freeport Riverside Park Roof Replacement 

 
The City of Freeport is Accepting Sealed Proposals for the roof replacement of the Freeport Riverside Park 
located at 214 Skinner Street and 1201 N Gulf Blvd.  
 
The scope of work includes: 

a. Perform all work in accordance with OSHA standards. 
b. Re roof press box at Riverside Field with 30year composition shingles 
c. Re roof Equipment building at Riverside Field with 30-year composition Shingles 
d. Install new door on concession stand at Riverside Field to include Paint 
e. Replace and paint all rotten/damaged facia and soffit boards 
f. Re roof 2 story press box at Pee Wee Field with 30year composition shingles 
g. Re roof Equipment building at Pee Wee Field with 30-year composition Shingles 
h. Replace and paint all rotten/damaged facia and soffit boards 
i. Re roof Equipment building at Senior Field with 30-year composition Shingles 
j. Replace and paint all rotten/damaged facia and soffit boards 
k. Provide Warranty 
l. Provide WPI-8 Certificate 
m. Provide Bond (if required) 

 
The deadline for submission of proposals is 10 A.M. Tuesday, October 1, 2024. It is the responsibility of the 
submitting entity to ensure that the proposal is received in a timely manner. Proposals received after the 
deadline will not be considered for award, regardless of whether or not the delay was outside the control of the 
submitting firm. The City of Freeport reserves the right to negotiate with any and all persons or firms submitting 
timely bids.  
 
All Proposals submitted for City consideration must include the original and four (4) copies, be clearly marked 
on the outside of the sealed envelope with the words “City of Freeport, Attention: City Secretary, RFP# – 
Freeport Riverside Park Roof Replacement”, and must contain the name of the company submitting the Bid.   
 
Bids will be publicly opened and read at the Freeport City Hall located at 1201 North Avenue H, Freeport, Texas 
77541 on Tuesday, October 1, 2024 at 10:00 a.m. 
 
RFP documents may be downloaded from the City of Freeport’s website at freeport.tx.us/page/public notices 
or obtained in person at Freeport City Hall, 1201 North Avenue H., Freeport, Texas.   
 
  
The City of Freeport is an Affirmative Action/Equal Opportunity Employer.  
 
1st Advertisement: The Facts, Wednesday, September 11, 2024 
 
2nd Advertisement: The Facts, Wednesday. September 18, 2024 



 
For inquiries regarding this RFP, please contact Cathy Ezell, Finance Director by phone, 979-871-0107, or email, 
cezell@freeport.tx.us The deadline for inquiries is Friday, September 27,2 2024 at 5:00 P.M. 
 

CITY OF FREEPORT 
REQUEST FOR PROPOSAL # 2024-12 

 Freeport Riverside Park Roof Replacement 
 
 

INSTRUCTIONS TO BIDDERS 

READ THIS ENTIRE DOCUMENT CAREFULLY AND FOLLOW ALL INSTRUCTIONS.  YOU ARE RESPONSIBLE FOR FULFILLING 
ALL REQUIREMENTS STATED HEREIN.  THE INSTRUCTIONS AND CONDITIONS APPLY TO ALL RFP’S AND BECOME A PART 
OF THE TERMS AND CONDITIONS OF ANY RFP’S SUBMITTED AND ANY AGREEMENT ENTERED SUBSEQUENT THERETO, 
UNLESS EXCEPTION IS TAKEN IN WRITING BY BIDDER WHEN SUBMITTING QUALIFICATIONS. 

1.  RFP, PREPARATION AND SUBMITTAL 

Bidders must utilize the required Forms and must submit the original and four (4) copies of the sealed RFP to the City 
Secretary prior to the response due date and time as described in the Invitation to Bidders.  Failure to submit the additional 
copy may result in the Bidder being declared unresponsive to specification and may not be further evaluated.   

All figures must be written in ink or typed. Figures written in pencil or erasers are not acceptable. However, mistakes may 
be crossed out, corrections inserted and initialed in ink by the person signing the Forms.  No oral, telegraphic, telephonic, 
e-mailed or facsimile Proposals will be considered.  All Proposals must be submitted in a sealed envelope.  Bidders must 
provide all documentation required with the RFP response.  Failure to provide this information may result in rejection of 
Proposals.  

  

2. SUBMISSION 

Responses must be received at the City of Freeport- City Hall, City Secretary’s Office, 1201 North Avenue H, Freeport, TX 
77541, no later than 10:00 a.m., Tuesday, October 1, 2024. In the interest of fairness to all bidders submitting Proposal 
documents and to allow for the City’s timely review, Proposals received after the scheduled receipt time will not be 
accepted. All Proposals received become the property of the City and will not be returned. Faxed or e-mailed documents 
will not be accepted. A total of four (4) bound hard copies and one (1) electronic copy must be submitted in a sealed 
envelope labeled as “RFP for Freeport Riverside Park Roof Replacement”. 

 

 

The Proposals should include the following information: 

Cover Letter (one page maximum) Phone Number 

Firm Name Email Address 

Address   

City, State, Zip Name of Project Manager 

 Signature and Name of Principal with signing authority 

 

 SIGNATURES 

mailto:cezell@freeport.tx.us


All Proposal responses are required to be signed by an authorized representative of the Bidder’s entity. Proposal 
responses received unsigned will result in the Proposal being declared unresponsive to specification and may not 
be further evaluated. 

Terms and Agreement Duration: it is anticipated that the duration of the agreement may be for 10 months or extended 
by the City. The City reserves the right to cancel any professional agreement after giving thirty (30) days written notice for 
unresolved issues or problems. 

There will be no pre-proposal conference. Questions regarding this request should be directed in writing to: 

The City Secretary, Clarisa Molina at cmolina@freeport.ts.us no later than one week before the Proposal due date. 

Maintaining integrity of the Proposal process is of paramount importance for the City. To this end, do not contact any 
members of City Council or City Staff, or other than the City Secretary, regarding the subject matter of this Proposal until 
selection has been made. All clarifications and interpretations shall be in writing. Any clarification or interpretation that is 
not in writing shall not legally bind the City. Only information supplied by the City in writing or in this RFP should be used 
in preparing the Proposal. 

This RFP does not commit the City to pay for any direct and/or indirect costs incurred in the preparation of the Proposal 
and presentation of a response. 

The City reserves the right to reject any and all proposals, and to waive all technicalities. The right is reserved to make 
award as considered to be the most advantageous to the City. 

Award: The City reserves the right to negotiate with any and all firms that submit proposals. The engagement process is 
summarized as follows: 

• The City will open and review submissions 
• The Review Committee shall rank submissions according to the proposal criteria and prepare a 

recommendation to the City Council. 
• The Review Committee may, at its discretion, request proposing bidders to be interviewed. 
• Proposals and rankings will be submitted and recommended to the City Council for consideration at a 

regularly scheduled City Council meeting after the scoring meeting. 
• Performance Bond issued after selection of bidder 
• Notice to proceed  
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3. PROPOSAL ALTERATION/WITHDRAWAL 

Proposals cannot be altered or amended after the submission deadline.  The signer of the Proposal, guaranteeing 
authenticity, must initial any interlineations, alteration, or erasure made before RFP opening time.  RFP may be withdrawn 
by written request signed by the firm prior to the time fixed for opening; however, such written request must be received 
by the City in the normal course of business and prior to the time fixed for RFP opening.  Negligence on the part of the 
Bidder in preparing the RFP represents no right for withdrawal after the RFP is opened. No RFP may be withdrawn for a 
period of sixty (60) calendar days after opening of the RFP’S. 

4. DISQUALIFICATIONS OF BIDDERS 

The Firms may be disqualified and their RFP’S and proposals not considered for the following reasons, including, but not 
limited to: 

• Reason for believing collusion exists between bidders. 

• The Bidder being an interested party in any litigation against the City. 

• Failure to use the required Forms furnished by the City. 

• Failure to comply with any of the requirements contained herein. 

• Lack of signature by an authorized representative on the signature Form. 

• Failure to properly complete the RFP Form. 

• Bidder is indebted to the City. 

• Communicating with an elected official regarding this RFP or its award.  

  

5. BASIS OF AWARD 

It is the intent of the City to award the Contract to the Bidder(s) submitting the most efficient and/or most economical for 
the City. It shall be based on all factors, which have a bearing on price and performance of the items in the user 
environment. All RFP’s are subject to re-tabulation. Compliance with all RFP requirements, delivery and needs of the using 
department are considerations in evaluating RFP’s 

The City of Freeport reserves the right to contact any offeror, or at any time, to clarify, verify or request information with 
regard to any RFP. Unless stipulated in the attached RFP, the contract will be awarded to the lowest responsible bidder or 
to the bidder who provides goods and services specified herein at the best value for the City of Freeport in compliance 
with Section 252.043 of the Texas Local Government Code.  The City reserves the right to waive any formality or 
irregularity, to make awards to more than one offeror, or to reject any or all RFP. 

The City anticipates awarding the contract by October 7, 2024.  The recommended contractor will be notified prior to 
Council consideration of award. 

The City anticipates awarding this project to one bidder. 

 

  

6. PROTESTS 

All protests regarding the RFP solicitation process must be submitted in writing to the City within five (5) working days 
following the opening of the RFP’s.  This includes all protests relating to advertising of RFP notices, deadlines, RFP opening, 
and all other related procedures under the Texas Local Government Code, as well as any protests relating to alleged 
improprieties or ambiguities in the specifications. 



This limitation does not include protests relating to staff recommendations as to award of this RFP.  Protests relating to 
staff recommendations may be directed to the City Manager within five (5) days of the staff recommendation memo.  
Unless otherwise provided by law, all staff recommendations will be made available for public review prior to 
consideration by the City Council. 

 BID SECURITY/BOND REQUIREMENTS: a bid security of 5% shall be submitted with all construction bids.  Any 
bid submitted without bid bond, or cashiers/certified check, shall be considered non-responsive and will not be 
considered for award.  Performance and/or payment bonds, when required, shall be submitted to the City, prior to 
commencement of any work pursuant to the agreement provisions. 
 
              CITY OF FREEPORT CONTRACTOR INSURANCE REQUIREMENTS 
Contractors providing good, materials and services for the City of Freeport shall, during the term of the contract with the 
City or any renewal or extension thereof, provide and maintain the types and amounts of insurance set forth herein.  All 
insurance and certificate(s) of insurance shall contain the following provisions: 
1. Name the City, its officers, agents, representatives, and employees as additional insureds as to all applicable 
coverage with the exception of workers compensation insurance. 
2. Provide for at least thirty (30) days prior written notice to the City for cancellation, non-renewal, or material 
change of the insurance. 
3. Provide for a waiver of subrogation against the City for injuries, including death, property damage, or any other 
loss to the extent the same is covered by the proceeds of insurance. 
 
Insurance Company Qualification:  All insurance companies providing the required insurance shall be authorized to 
transact business in Texas and rated at least “A” by AM Best or other equivalent rating service.  
 
Certificate of insurance:  A certificate of insurance evidencing the required insurance shall be submitted with the 
contractor’s bid or response to proposal. If the contract is renewed or extended by the City, a certificate of insurance 
shall also be provided to the City prior to the date the contract is renewed or extended. 
 
Type of Contract Type and amount of Insurance 
 
Special Events General Liability insurance for personal injury (including death) and property damage with a minimum of 
$1 Million Dollars per occurrence and $2 Million Dollars aggregate, including coverage for advertising injury and 
products coverage 
Statutory Workers compensation insurance as required by state law 
(If the contractor serves alcoholic beverages) Liquor Liability with a minimum of $1 Million Dollars per Occurrence and 
$2 Million Aggregate. 
(If high risk or dangerous activities) Umbrella Coverage or Liability Excess Coverage of $ 2 Million Dollars 
(If automobile or limousine service is involved even if volunteers) 
 
Automobile Liability with a minimum of $1 Million Dollars combined single limit. 
 
Public Works and Construction General Liability insurance for personal injury (including death) and property damage 
with a minimum of $1 Million Dollars per occurrence and $2 Million Dollars aggregate, including advertising injury, 
products coverage and (XCU) Explosion, collapse and underground (If high risk or dangerous activities) Umbrella 
Coverage or Excess Liability Coverage of $2 Million Dollars Statutory Workers compensation insurance as required by 
state law 
 
Professional Services Professional Liability Insurance with a minimum of $1 Million Dollars per occurrence and $2 
Million Dollars aggregate. 
(If size or scope of project warrant) Umbrella Coverage or Excess Liability Coverage of $2 Million Dollars 



 
    

Submit Insert System for Award Management (SAM) record search for company name and company 
principal from https://www.sam.gov/SAM/  

 
Example: 
 

 

https://www.sam.gov/SAM/




 



 



 

Certification Regarding Lobbying 
 

(To be submitted with each bid or offer exceeding $100,000) 
 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement. 
 
(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, 
loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form 
to Report Lobbying,” in accordance with its instructions. 
 
(c) The undersigned shall require that the language paragraph 1 and 2 of this anti-lobbying certification be 
included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts 
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995).   
 
The Contractor, ___________________, certifies or affirms the truthfulness and accuracy of each statement of its 
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 
U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.   
 
 
_____________________________________  
Signature of Contractor’s Authorized Official 
 
________________________________________________  
Printed Name and Title of Contractor’s Authorized Official   
 
_____________________________________  
Date 



 

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or 
receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a 
form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence 
an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with a covered Federal action.  Complete all items that apply for both the initial filing and material change 
report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome 
of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the 
information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously 
submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if known.  Check 
the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify 
the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to 
subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and zip code 
of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational level below 
agency name, if known.  For example, Department of Transportation, United States Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of 
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for 
Bid (BID) number; Invitations for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the 
application/bid control number assigned by the Federal agency).  Included prefixes, e.g., “BID-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal 
amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 
engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter Last Name, First 
Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid 
OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public reporting burden for this 
collection of information is estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden 
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and 
Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503 

 



 

Approved by OMB 
0348-0046 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Subawardee 
                                  Tier______, if Known:                               
 
 
 
 
 
        Congressional District, if known:   

If Reporting Entity in No. 4 is Subawardee, Enter Name and 
Address of Prime:   
 
 
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including address if 
different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is authorized by 
title 31 U.S.C. section 1352.  This disclosure of lobbying 
activities is a material representation of fact upon which 
reliance was placed by the tier above when this transaction 
was made or entered into. This disclosure is required pursuant 
to 31 U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required disclosure 
shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

 
Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 



 

 



 
 

MINORITY/WOMAN-OWNED BUSINESS PARTICIPATION 
 
It is the policy of the City of Freeport to involve small businesses and qualified minority/women-owned 
businesses to the greatest extent possible in the procurement of goods, equipment, services and construction 
projects. To assist us in our record keeping, please list below the names of the minority or woman-owned 
firms you would be utilizing in this bid, and note the monetary involvement: 
 

NAME OF FIRM  TELEPHONE #  $ INVOLVEMENT 

   

   

   
 

 


