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CITY OF FREEPORT
PUBLIC NOTICE
REQUEST FOR PROPOSALS #2025-01
LEGAL SERVICES

The City of Freeport is accepting proposals for general legal and prosecutor services to be provided to the City.

All communication regarding this RFP and for obtaining a complete RFP packet of information should be directed
to:
Ashlee Hurst
Finance Director
1201 N Avenue H
Freeport TX. 77541
ahurst@freeporttx.gov

The deadline for submission of qualifications is 10:00 A.M. Thursday, January 30, 2025. It is the responsibility of
the submitting entity to ensure that the proposal is received in a timely manner. Proposals received after the
deadline will not be considered for award, regardless of whether or not the delay was outside the control of the
submitting firm. The City of Freeport reserves the right to negotiate with any and all persons or firms submitting
timely qualifications.

All Proposals submitted for City consideration must include the original and four (4) copies, be clearly marked on the
outside of the sealed envelope with the words “City of Freeport, Attention: City Secretary, RFP# 2025-01 — Legal
Services”, and must contain the name of the company submitting the qualification.

Proposals will be publicly opened and read at the Freeport City Hall located at 1201 N Avenue H, Freeport, Texas
77541 on Thursday, January 30, 2025 at 10:00 a.m.

RFP documents may be downloaded from the City of Freeport’s website at www.freeport.tx.us/page/public_notices
or obtained in person at Freeport City Hall, 1201 N Avenue H, Freeport, Texas 77541.

The City of Freeport is an Affirmative Action/Equal Opportunity Employer.
1%t Advertisement: The Facts, Thursday, January 2, 2025
2" Advertisement: The Facts, Thursday, January 16, 2025

For inquiries regarding this RFP, please contact Ashlee Hurst, Finance Director by phone, 979-871-0112, or email,
ahurst@freeporttx.gov The deadline for inquiries is Friday, January 24, 2025 at 5:00 P.M.
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Request for Proposal # 2025-01
For
Services of a City Attorney

ISSUED BY THE FINANCE OFFICE OF THE CITY OF FREEPORT, TEXAS

Sealed proposals, subject to the terms and conditions of this Request for Proposal, for the above
referenced will be received by the City Secretary of the City of Freeport, at City Hall, 1201 N Avenue H,
Freeport, Texas 77541 until the bid opening time at which time the proposals will be opened and the
name of the respondents publicly read in the Council Chambers of City Hall. Responses received after
the specified time will be returned unopened.

SUBMIT NO LATER THAN: 10:00 AM CT, Thursday, January 30, 2025
MARK ENVELOPE: RFP # 2025-01
DELIVER TO: Office of the City Secretary, 1201 N Avenue H, Freeport, TX 77541

LEGAL NAME OF CONTRACTING COMPANY

CONTACT PERSON TITLE
TELEPHONE NUMBER FACSIMILE NUMBER E-MAIL ADDRESS
COMPLETE MAILING ADDRESS CITY/STATE ZIP

AUTHORIZED SIGNATURE
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REQUEST FOR PROPOSAL
RFP 2025-01

I. DEFINITIONS
Respondent means the person or entity that submits a Submittal in response to this RFP.
Proposal means the documents required to be submitted as described herein.

Il. SUBMITTAL
The City desires to enter into a contract for the provision of Services of a City Attorney including
prosecutor for Municipal Court.

Documents must bound and submitted as follows:

A. At least one (1) original; two (2) exact paper copy and one (1) each electronic copy in pdf format (CD
or jump drive) of the following documents must be submitted (see Submission Deadline herein):

Proposal Response;

Bidder Certification and Addenda Acknowledgement;
Respondent’s Information Form;

Non-Disclosure Agreement.

W-9

Conflict of Interest Questionnaire (CIQ Form);
Certification Regarding Lobbying

Disclosure of Lobbying Activities

HB 1295 Certificate of Interested Parties

Lo NOULAEWNE

B. The Proposal must be completed in ink or be typewritten.

C. The Proposal must be submitted in a sealed envelope or container that is marked on the outside of
the envelope or container with the RFP number and name, as shown on the first page of this document,
the respondent’s name and mailing address, and the date of the proposal deadline.

D. The Proposals may be:

HAND DELIVERED OR MAILED TO:
City of Freeport

Office of the City Secretary

1201 N Avenue H

Freeport, Texas 77541

FACSIMILE OR EMAIL TRANSMITTALS WILL NOT BE ACCEPTED.
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E. Proposals will be received on or before 10:00 a.m., Thursday, January 30, 2025. Proposals received
after the proposal date and time will not be considered.

lll. ADDITIONAL INSTRUCTIONS AND INFORMATION

A. No pre-proposal meetings are scheduled.

B. If a respondent finds a discrepancy in or omission from, or has a question about the meaning of, this
RFP or other related document, the respondent should immediately notify the Finance Office at the e-
mail address listed below. All Questions regarding this proposal must be received, in writing, by the
Finance Department (at the email address below) on or before 5:00 p.m., Friday, January 24, 2025 After
the Finance Office has been notified of a discrepancy or omission, or has been asked a question, the
Finance Office will post an amendment or addendum at www.freeporttx.gov for all respondents to view.

C. A respondent may withdraw a proposal by giving the Finance Office written notice of the withdrawal
before the proposal deadline. If a respondent submits written notice of the withdrawal after the proposal
deadline, a respondent must receive the City’s written consent to withdraw a proposal.

D. Proposals received in response to this RFP will be reviewed and evaluated by City staff.

E. Additional documents, amendments, and addendums relating to this RFP are available at the City of
Freeport’s Finance Office and at www.freeporttx.gov.

F. If you have any questions, please contact:
City of Freeport Finance Department
Ashlee Hurst

E-mail: ahurst@freeporttx.gov
979-871-0112

Contact with any personnel of the City other than Ashlee Hurst, regarding this Request for Proposal may
be grounds for elimination from the selection process.

The City does not assume responsibility for not receiving questions from the respondent or the
respondent’s receipt of any answers, addenda, or amendments placed on the City’s website.

THE SELECTED RESPONDENT WILL BE REQUIRED TO ENTER INTO THE CITY OF FREEPORT STANDARD
CONTRACT AND PROVIDE AND MAINTAIN THE MINIMUM INSURANCE COVERAGES REQUIRED UNDER
THE CONTRACT (SEE INSURANCE REQUIREMENTS SECTION BELOW).
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IV. GENERAL INSTRUCTIONS
The City of Freeport will receive proposals for the provision of the services of a City Attorney

IT IS UNDERSTOOD that the City Council of the City of Freeport reserves the right to reject any and/or all
proposals, any or all products and/or services covered in this Request for Proposal and to waive
informalities of defects in such proposals. Proposals must be valid for ninety (90) days after opening.

Proposals must be submitted on the pricing forms included for that purpose in this packet. Each proposal
shall be placed in a separate sealed envelope and manually signed by a person having the authority to
bind the respondent in a contract and marked clearly on the outside as indicated in this RFP. Respondents
should carefully examine all terms, conditions, specifications and related documents. Should a respondent
find discrepancies in or omissions from the specifications or related documents, or should there be doubt
as to their meaning, the City of Freeport Finance Office should be notified immediately for clarification
prior to submitting the proposal. In the event of any conflict between the terms and conditions of these
requirements and the specifications, the specifications shall govern. In the event of any conflict of
interpretation of any part of this overall document, the City of Freeport’s interpretation shall govern.

DOCUMENTATION: Respondent shall provide with this response all documentation required by this RFP.
Failure to provide this information may result in rejection of proposal.

DESCRIPTIONS: Specifications may reference any catalog, brand name or manufacturers’ model numbers.
It is the intent of the City of Freeport to be DESCRIPTIVE - NOT RESTRICTIVE and to establish a desired
quality level of service or products or to meet a pre-established standard of quality. Respondents may
offer items of equal quality and the burden of proof of such quality rests with them. The City of Freeport
shall act as sole judge in determining quality and acceptability of products offered.

TAX EXEMPTION: The City is not liable to respondent for any federal, state, or local taxes for which the
City is not liable by law, including state and local sales and use taxes (Section 151.309 and Title 3, Texas
Tax Code) and federal excise tax (Subtitle D of the Internal Revenue Code). Accordingly, those taxes may
not be added to any item. The City’s Tax Exemption Certificate will be furnished by the City on request of
the respondent.

EVALUATION CRITERIA: Evaluation criteria, outlined below, shall be applied to all eligible, responsive
respondents in comparing proposals. Award of a contract may be made without discussion to one of the
respondents submitting a proposal after responses are received. Proposals should, therefore, be
submitted on the most favorable terms.

EVALUATION COMMITTEE: Proposals received in response to this RFP will be reviewed and evaluated by
City staff and City Council.

DISCUSSIONS: Formal or informal communication involving an oral or written exchange of information
for the primary purpose of obtaining information essential for determining the acceptability of a proposal
may occur. Any discussions of this nature are only intended to clarify the City’s understanding of
submissions.
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BEST AND FINAL OFFER (BAFO): In a competitive negotiation, the final proposal submitted after
negotiations or discussions are completed that contains the proposer’s most favorable terms for price,
services and products to be delivered. Sometimes referred to as BAFO and may be utilized during the
Request for Proposal method of procurement.

EVALUATION PROCESS: It is the City’s intent to enter into a contract with the provider that offers the
“best value” for the desired relationship. After receipt of the proposals, City of Freeport will evaluate the
proposals based upon the evaluation criteria set forth in the Request for Proposal. The City has, at its sole
discretion, the ability to negotiate with the respondent determined to be the highest ranked after
completion of the evaluations.

The City may elect to conduct discussions with the respondents deemed to be in the competitive range
for award. If discussions are held, respondents identified in the competitive range will be given equal
opportunity to discuss and submit revisions to their proposals. Revisions of proposals are accomplished
by formally requesting Best and Final Offers (BAFOs) at the conclusion of discussions with a deadline set
for receipt of BAFOs and including instructions as to exactly what should be submitted in response to the
BAFO. After consideration of all BAFO responses, the City will select the top ranked respondent, and will
enter into contract negotiations.

COSTS TO SUBMIT: The City of Freeport will not be liable for any costs incurred by any respondent in
preparation of a submittal in response to this request, in conduct of a presentation, or any other activities
related to the response of this RFP.

INSURANCE REQUIREMENTS: Contractor shall maintain, at his sole cost, at all times while performing
work hereunder, the insurance and bond coverage set forth below with companies satisfactory to the
Owner with full policy limits applying, but not less than stated. A certificate evidencing the required
insurance and specifically citing the indemnification provision set forth in the Agreement shall be
delivered to the Owner within fifteen (15) days that Notice to Proceed has been accepted by Contractor.

(1) Workman’s Compensation Insurance as required by laws and regulations applicable to and
covering employees of Contract engaged in the performance of the work under this agreement
with a limit of not less than $1,000,000.00;

(2) Employers Liability Insurance protecting contractor against common law liability, in the absence
of statutory liability, for employee bodily injury arising out of the master-servant relationship
with a limit of not less than $100,000.00.

(3) Comprehensive General Liability Insurance including products/completed operation with limits
of liability of not less than: Bodily Injury $1,000,000.00 per each person, $1,000,000.00 per each
occurrence/$2,000,000.00 aggregate; Property Damage $1,000,000.00 per each occurrence;

(4) Excess Liability Insurance Comprehensive General Liability, Comprehensive Automobile Liability
and coverages afforded by the policies above, with the minimum limits of $2,000,000.00 excess
of specified limits;
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ADDENDA: Any interpretations, corrections or changes to this Request for Proposal and specifications will
be made by addenda. Sole issuing authority of addenda shall be vested in the City of Freeport Finance
Office. Any changes to specifications will be made in writing and posted on the website at:
txsmartbuy.com. Respondents shall acknowledge receipt of all addenda on the Bidder
Certification/Addenda Acknowledgement form found in Section C.

LATE PROPOSALS: Proposals received by the City after the submission deadline will be considered void
and unacceptable. City of Freeport is not responsible for lateness or non-delivery of mail, carrier, etc. The
date/time stamp at the Receptionist’s desk at City of Freeport, City Hall shall be the official time of receipt.

ALTERING PROPOSALS: Proposals cannot be altered or amended after submission deadline. Any
alterations or erasures made before opening time and must be initialed by the signer of the proposal,
guaranteeing authenticity.

AWARD: The City has the right to award a contract upon the conditions, terms and specifications
contained in a proposal submitted to the City for a period of up to ninety (90) days following the date

specified for the opening of proposals.

V. MANDATORY TERMS AND CONDITIONS

Because the City is a governmental entity that must follow State and Federal laws and has an obligation
to protect its taxpayers, the City requires that certain terms be included in the contract that result from
this solicitation. Your response to this solicitation is an offer to contract with the City based on the
terms, conditions, and specifications contained in this solicitation. If any of the mandatory contract
terms are unacceptable to you, please do not respond to this solicitation.

CONFLICTING PROVISIONS: The contract consists only of the City prepared contract and any additional
City or respondent contract documents incorporated by reference as a part of the contract. If a conflict or
inconsistency exists between the City prepared contract or, any additional contract documents
incorporated by reference, the City’s contract document takes precedence over the respondent’s
additional contract document.

PAYMENT PROVISIONS: The City’s payments under the contract, including the time of payment and the
payment of interest on overdue amounts, are subject to Chapter 2251, Texas Government Code.

LIABILITY AND INDEMNITY: Any provision of the contract is void and unenforceable if it: (1) limits or
releases either party from liability that would exist by law in the absence of the provision; (2) creates
liability for either party that would not exist by law in the absence of the provision; or (3) waives or limits
either party’s rights, defenses, remedies, or immunities that would exist by law in the absence of the
provision. (Section 5, Article XI, Texas Constitution)

CONFIDENTIALITY: Any provision in the contract that attempts to prevent the City’s disclosure of
information subject to public disclosure under federal or Texas law or regulation, or court or
administrative decision or ruling, is invalid. (Chapter 552, Texas Government Code)

CONTRACTUAL LIMITATIONS PERIOD: Any provision of the contract that establishes a limitations period
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that does not run against the City by law or that is shorter than two (2) years is void. (Sections 16.061 and
16.070, Texas Civil Practice and Remedies Code)

GOVERNING LAW AND VENUE: Texas law governs this contract and any lawsuit on this contract must be
filed in a court that has jurisdiction in Brazoria County, Texas.

VI. OTHER TERMS AND CONDITIONS

CONFLICT OF INTEREST: No public official shall have interest in this contract accept in accordance with
Vernon’s Texas Codes Annotated, Local Government Code Title 5, Subtitle C, Chapter 171.

ETHICS: The respondent shall not offer or accept gifts or anything of value or enter into any business
arrangement with any employee, official or agent of City of Freeport. More than one proposal on any one
contract from a respondent or individual under different names shall be grounds for rejection of all
proposals in which the respondent or individual has an interest. One or all proposals will be rejected if
there is any reason to believe that collusion exists between respondents.

Respondents must make every effort to comply Chapter 176 of the Texas Local Government Code. Chapter
176 mandates the public disclosure of certain information concerning persons doing business or seeking
to do business with the City of Freeport, including affiliations and business and financial relationships such
persons may have with City of Freeport officers.

By doing business or seeking to do business with the City of Freeport, including submitting a response to
this Request for Proposals, you acknowledge that you have been notified of the requirements of Chapter
176 of the Texas Local Government Code and you are representing that you are in compliance with them.

Conflict of Interest Questionnaire found in Section C of this document must be completed and turned in
with each proposal.

PURCHASE ORDER: City of Freeport may generate a purchase order to the successful respondent for
payment purposes. The purchase order number must appear on all invoices, packing lists and all related
correspondence. City of Freeport will not be responsible for any orders placed and/or delivered without
a valid purchase order number.

INVOICES: submitted for payment shall be addressed to:

City of Freeport
Accounts Payable
1201 N Avenue H

Freeport, TX 77541

and shall reference the City of Freeport approved purchase order number. Periodic payments will be made
within thirty (30) days of invoice date or satisfactory delivery of the product or service, whichever is later,
provided that all other requirements as detailed in the contract have been fulfilled.
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CONTRACT TERM: The City desires to enter into a contract with the most advantageous, responsible and
responsive provider for an initial period of approximately two (2) years, to commence around January 30,
2025

TERMINATION OF CONTRACT: The City of Freeport reserves the right to terminate the contract
immediately in the event the successful respondent:

1. Fails to meet delivery schedules;

2. Defaults in the payment of any fees;

3. Otherwise fails to perform in accordance with this contract;

4. Becomes insolvent and/or files for protection under bankruptcy laws.

Such termination is in addition to and not in lieu of any other remedies that City of Freeport may have in
law or equity. Respondent, in submitting this proposal, agrees that City of Freeport shall not be liable to
prosecution for damages in the event that the City declares the respondent in default.

TERMINATION FOR CONVENIENCE: The contract may be terminated, without penalty, by either party by
providing thirty (30) days’ written notice to the other party, or under any other provisions provided by the
City Charter.

NOTICE: Any notice provided by this RFP or required by law to be given to the successful respondent by
City of Freeport shall be deemed to have been given and received on the next business day after such
written notice has been deposited in the U. S. mail in Freeport, Texas, by Registered or Certified Mail with
sufficient postage affixed thereto, addressed to the successful respondent at the address so provided;
provided this shall not prevent the giving of actual notice in any other manner.

ASSIGNMENT: The successful respondent shall not sell, assign, transfer or convey any resulting contract,
in whole or in part, without the prior written consent of City of Freeport.

INTERLOCAL AGREEMENT: Chapter 791, Texas Government Code and Chapter 271, Subchapter F, Texas
Local Government Code, authorizes cities to enter into Interlocal Finance agreements to take advantage
of potential cost savings resulting from cooperative Finance efforts. Successful Contractor(s) agree(s) to
extend prices and terms to all entities, that have entered into or will enter into joint Finance Interlocal
Cooperation Agreements with the City of Freeport.
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HOUSE BILL 1295:
House Bill # 1295 Certificate of Interested Parties as of January 1, 2016.

Any and all resultant contracts of this Request for Proposal will require the contractor to
complete the Texas Ethics Commission requirements under the State of Texas House Bill #
1295 Certificate of Interested Parties. This requirement is not arbitrary and is MANDATORY
for the City to contract with a provider.

Therefore, the City requires that, in your response to this Request for Proposal, proposer shall
include a completed form.

Login information, Forms and Certification download may be obtained at:
https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm.

The City strongly encourages respondents to view the Instructional Video for Business
Entities and review the FAQ’s prior to proceeding with the filing.

Note: A Certification will require the provider to enter a contract/solicitation number
in Box 3. That number for this solicitation is 2025-01
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VII. MINIMUM SPECIFICATIONS FOR THE PROVISION OF Services for City Attorney
FOR THE CITY OF FREEPORT

1. Special Conditions

The following special conditions shall prevail over areas of conflict in previous pages:
NONE

2. Proposal Evaluation Factors

Factor

Competence and Qualifications

Experience in Municipal Law, including 4B Economic Development Corporations
Experience in the Compliance with Federal and State Laws

Proximity to City of Freeport

References

Professional price per Hour

3. Brand Manufacture Reference

Not applicable.

4. Key Events Schedule
Proposal Release Date Thursday, January 2, 2025
Deadline for Submittal of Written Questions Friday, January 24, 2025
Sealed Proposals Due to and Opened by City Thursday, January 30, 2025
Anticipated Evaluation Review Date Thursday, January 30, 2025
Anticipated Award Date Week of January 30, 2025
Anticipated Contract Start Date Post Council Approval
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5. Scope of Services

The City of Freeport, Texas (“City”) is seeking proposals from qualified firms or individuals to
serve as City Attorney for the City. The City Attorney is appointed by the City Council and shall hold
office at the pleasure of the City Council. The City’s needs are outlined in the following Request for
Proposal (“RFP”).

Qualified individuals or firms interested in responding to this Request for Proposal should include
information requested in the following paragraphs. All information shall have been updated within the
past three (3) months. Failure to provide the information requested or falsification of any information
provided shall result in disqualification of the applicant.

PURPOSE OF POSITION
The City Attorney shall have such duties as prescribed by the City Charter and shall generally be required
to advise the Mayor, City Council and Department Heads regarding legal matters pertaining to the City.

SCOPE OF SERVICES

General Duties

The scope of services provided shall include, but not be limited to, the following: contract review,
preparation and negotiation, prosecutor services for the City’s Municipal Court, attendance and
participation at regular City Council meetings, special Council meetings, City Council workshops and
public hearings and meetings of City boards and commissions when requested by the City Council or City
Manager, review and analysis of Public Information Act requests, preparation of requests for Attorney
General opinions, preparation of legal opinions on various matters of interest to the administrative staff,
the Mayor or City Council, and other City officers and department heads.

TERMS AND CONDITIONS
A. The City reserves the right to reject any and all proposals, and to waive minor irregularities in any
qualifications.

B. The City reserves the right to request clarification of any information submitted, and to request
additional information from any party submitting proposals.

C. The City reserves the right to award any contract to the next most qualified applicant that responds to
this Request for Proposal, if the most qualified applicant does not execute a contract within fifteen (15)
days after confirmation.

D. Any Proposals may be withdrawn up until the date and time set above for closing of the Proposals.
Any proposals not so timely withdrawn shall constitute an irrevocable offer, for a period of ninety (90)
days-or until one or more of the qualifications have been approved by the City, whichever occurs first-to
negotiate a professional services agreement in good faith with the City.
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E. The City is not responsible for any cost incurred by an applicant in preparing, submitting or presenting
qualifications.

F. The professional services agreement resulting from acceptance of proposals by the City must be in a
form approved by the City and must reflect the specifications in this Request for Proposals. The City
reserves the right to reject any proposed agreement that does not conform to the specifications
contained in this Request for Proposals, and which is not approved as to form by the City.

INSTRUCTIONS FOR PROPOSERS

Interested firms must submit the following information for review by the officials of the City of Freeport
to demonstrate the competence and qualifications of their law firm:

As a component of your response to Items 1, 2 and 3 please provide a detailed description of at least ten
(10) examples demonstrating your or our firm’s competence and qualifications in the area of
governmental /municipal law.

1. Information which demonstrates the competence and qualifications of the firm.

2. Experience in municipal law, including all areas of municipal government. Specifically,
experience with Municipal Utility Districts (MUD’s), development agreements, utility
agreements, special purpose annexation (SPA’s), fire service agreements, MUD creation
documents, utility oversizing agreements, planned unit developments, Chapter 380 Agreements,
and 4B Economic Development Corporations.

3. Experience in the compliance with state and federal laws applicable to municipal government.
4. If selected, respondents agree through a continuing education process to remain educated and
familiar with all federal, state and local laws, ordinances and regulations pertaining to all areas

of municipal government.

5. Provide relevant historical information regarding the firm. Identifying and/or provide the
following:

o Geographical location of office or offices,

o Resumes of the owners or principal management of the firm,
Describe your organizational structure, i.e. corporation, partnership, or sole proprietorship. Provide in
detail the experience of the firm. Include individual backgrounds of members of the firm who will be

actively engaged in providing legal services to the City. Cite members of the firm who have specific
experience with public entities, as well as notable private sector entities.
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6. List of references regarding municipal work within the last five (5) years. Provide staff contacts

at the reference cities including email addresses. References will be checked to verify that firm is
accessible and has prompt response to staff.

As a component of your response to Item 6, please provide the names of any governmental entity,
including municipalities, whose boundaries, extraterritorial jurisdiction or jurisdiction are contiguous
with, adjacent to or overlap the city limits or extraterritorial jurisdiction of the City of Freeport.

7. Provide evidence of professional liability insurance. A quality copy of the Certificate of

Insurance must be provided. List all deductibles for each line of coverage.

As a component of your response to Item 7, please provide the style, cause number and court of any
lawsuit or other proceeding instituted against you or your firm of any claim made but not filed, arising
from either your representation of governmental or quasi-governmental entities or by third parties
because of your interpretation of municipal ordinances or state statues. Provide a brief description of
the claim and your defense.

8. Please identify any current or former Freeport public official for whom you or your firm have
provided legal services. Include in your answer the nature of your representation.

9. Please identify any current or former Freeport public official to whom you or your firm have
provided political contributions. Include in your answer the amount of any such contribution.

10. Provide a, not to exceed, per hour dollar amount for consideration of services to be rendered. This
amount should, at the very least, cover all travel, on and off-site meetings, correspondence with
appropriate staff, etc.

VI. SELECTON CRITERIA
Each Proposal will be evaluated based on the requirements outlined in this
RFP.
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REQUEST FOR PROPOSAL
RFP 2025-01

Services of a City Attorney

F. Late submittals will not be considered. At least one (1) bound original; two (2) exact paper copy and
one (1) each electronic copies (CD or jump drive) of the following documents must be submitted (see
Submission Deadline herein):

10.
11.
12.
13.
14.
15.
16.
17.
18.

shall be submitted to:

Proposal Response;

Bidder Certification and Addenda Acknowledgement;
Respondent’s Information Form;

Non-Disclosure Agreement.

W-9

Conflict of Interest Questionnaire (CIQ Form);
Certification Regarding Lobbying

Disclosure of Lobbying Activities

HB 1295 Certificate of Interested Parties

City of Freeport
Office of the City Secretary
1201 N Avenue H
Freeport, TX 77541

To enable the City of Freeport to efficiently evaluate the responses, it is IMPORTANT that the respondents
follow the required format in preparing their responses. RESPONSES THAT DO NOT CONFORM TO THE
PRESCRIBED FORMAT MAY NOT BE EVALUATED.

Inquiries regarding this Request for Proposals must be submitted in writing, or by email at
ahurst@freeporttx.gov . Emailed requests must include the following reference on the email subject line:

RFP # 2025-01

NOTES:

(1) By submission of your proposal and qualification statements in response to this announcement,
you are certifying that neither your firm, nor any of its principals, are presently debarred,
suspended, proposed for debarment, declared ineligible, or excluded from participation in this
procurement process by any Federal department or State agency, or other governing body.
Further, if such a debarment or suspension occurs during the course of the procurement, you shall
so inform the City of Freeport.

(2) No submitting firm shall, directly or indirectly, engage in any conduct (other than the submission
of the RFP or other prescribed submissions and/or presentations before the Selection Committee)
to influence any employee or elected official of the City of Freeport concerning award of a

RFP: 2025-01
City Attorney Services

16



contract as a result of this solicitation. Violation of this prohibition may result in disqualification
of the firm from further participation in the solicitation for services or goods sought herein, or
from participation in future City of Freeport solicitations or contracts.

(3) The City of Freeport will not be responsible for any costs incurred by anyone in the submittal
process.

(4) The City reserves the right to waive any irregularities, request additional information from any
respondent, reject any respondent or cancel the entire process should it be deemed in the City’s
best interest.

(5) The City may elect to conduct discussions with the respondents deemed to be in the competitive
range for award. If discussions are held, respondents identified in the competitive range will be
given equal opportunity to discuss and submit revisions to their proposals. Revisions of proposals
are accomplished by formally requesting Best and Final Offers (BAFOs) at the conclusion of
discussions with a deadline set for receipt of BAFOs and including instructions as to exactly what
should be submitted in response to the BAFO. After consideration of all BAFO responses, the City
will select the top ranked respondent, and will enter into contract negotiations.

FORMAT OF PROPOSAL CONTENT

A. Transmittal Letter (Executive Summary of Services):
B. Table of Contents:
Proposals shall include a Table of Contents with appropriate page numbers for
locating the required information and attachments as specified in the Proposal
Submittal Requirements.
C. Proposal:
1) Each proposal shall be typed.
2) Each proposal shall be bound on the left side and contained in a three-ring binder.

3) Each section shall be concise and specifically address and answer each question.

4) Refer to each section for details on proposal contents.
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SECTION C.

REQUIRED FORMS
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RFP CHECKLIST
CHECK OFF EACH OF THE FOLLOWING AS THE NECESSARY ACTION IS COMPLETED:

[ 11. THE PROPOSAL HAS BEEN SIGNED AND DATED.

[ 12. ANY PRICE EXTENSIONS AND TOTALS HAVE BEEN CHECKED.

[ 13.BIDDER CERTIFICATION AND ADDENDA ACKNOWLEDGEMENT

[ 14.THE CORRECT NUMBER OF PROPOSAL COPIES ENCLOSED.

[ 15. COMPLETED NON-DISCLOSURE AGREEEMENT FORM.

[ 16.W-9

[ 17.CLIENT AND CONFLICT OF INTEREST QUESTIONAIRE FORM COMPLETED.

[ 18.CERTIFICATION REGARDING LOBBYING

[ 19. DISCLOSURE OF LOBBYING ACTIVITIES

[ 110. COMPLETED HB 1295 FORM

[ 111. CONTRACTOR’S CAPACITY TO PERFORM

[ ]12. THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:

City of Freeport

Office of the City Secretary

1201 N Avenue H

Freeport, TX 77541

[ 113. THE MAILING ENVELOPE HAS BEEN SEALED AND MARKED WITH THE:
RESPONDENT’S NAME, ADDRESS, RFP NUMBER, TITLE, AND DUE DATE
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BIDDER CERTIFICATION AND ADDENDA ACKNOWLEDGEMENT

By signature affixed, the bidder certifies that neither the bidder nor the firm, corporation, partnership, or institution
represented by the bidder, or anyone acting for such firm, corporation, or institution has violated the anti-trust laws of
this State, codified in Section 15.01, et seq., Texas Business and Commerce Code, or the Federal antitrust laws, nor
communicated directly or indirectly the bid made to any competitor or any other person engaged in such fine of business.

Bidder has examined the specifications and has fully informed themselves as to all terms and conditions. Any discrepancies
or omissions from the specifications or other documents have been clarified with City representatives and noted on the

bid submitted.

Bidder guarantees product offered will meet or exceed specifications identified in this RFP.

Bidder must initial next to each addendum received in order to verify receipt:

Addendum #1 Addendum #2 Addendum #3

Bidder Must Fill in and Sign:

NAME OF FIRM/COMPANY:

REPRESENTATIVE’s NAME:

REPRESENTATIVE’s TITLE:

MAILING ADDRESS:

CITY, STATE, ZIP:

PHONE & FAX NUMBERS:

E-MAIL ADDRESS:

AUTHORIZED SIGNATURE:

DATE:

CONTRACTOR’S CAPACITY TO PERFORM
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Based on the provider’s response to this solicitation, please identify dedicated resources available for contract
fulfillment (use extra pages as necessary):

1. Availability to perform:

(Include any additional personnel

or equipment/assets contractor will acquire to complete contract performance)

2. Equipment and operational items:

(Identify by quantity and type any

equipment/assets allocated to contract performance)

3. Personnel:

(Identify by quantity and category

any personnel assigned to contract performance)

4., Other Resources:

(Identify any other resources to

be allocated to complete contract performance)
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RESPONDENT’S INFORMATION FORM

FULL LEGAL RESPONDENT/COMPANY NAME:

BUSINESS STREET ADDRESS:

BUSINESS MAILING ADDRESS:

BUSINESS TELEPHONE NUMBER:

EMAIL ADDRESS:

COUNTY: MINORITY OWNED (circle one): YES NO # OF EMPLOYEES:

3k 3k 3k 3k ok 3k 3k ok 3k 3k ok 3k 3k ok ok 3k 3k ok 5k 3k ok 5k 3k ok ok 3k 3k ok 3k 3k ok ok 5k 3k ok 5k 3k ok 5k 3k ok ok 3k 3k ok 3k 3k ok 3k 3k 3k 3k 3k 3k ok 5k 3k %k ok 3k %k ok 3k 3k ok 5k 3k ok ok 5k 3k ok %k 3k %k ok 3k %k ok %k 3k %k %k ok

CORPORATION: PARTNERSHIP: PROPRIETORSHIP: LLC.: LL.P.:

YEAR EST: NO. OF YEARS IN BUSINESS: __ FEDERAL ID NO.:

NATURE OF BUSINESS:

PRINCIPALS:

NAME: TITLE:
NAME: TITLE:
NAME: TITLE:

3k 3k 3k 3k ok 3k 3k ok 3k 3k ok 3k 3k ok ok 3k 3k ok 5k 3k ok 5k 3k ok ok 3k 3k ok 5k 3k ok ok 5k 3k ok 5k 3k ok 3k 3k ok ok 5k 3k ok 5k 3k 3k 3k 3k %k 3k 3k 3k ok 5k 3k %k ok 3k %k ok 3k 3k ok 5k 3k ok ok 5k %k ok %k 3k %k ok 3k %k ok %k 3k %k %k k

BANK REFERENCE:

NAME OF BANK OFFICER:

ADDRESS / CITY / STATE / ZIP:

PHONE NO.:
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NON-DISCLOSURE AGREEMENT

Name of Project:

RFP No. 2025-01

THIS AGREEMENT, made and entered into as of this day of , 2025, by and between s
having its principal office at , hereinafter "Company" and the City of Freeport (City), having its
principal office at

1201 N Avenue H
Freeport, TX 77541

1201 N Avenue H, Freeport, TX. 77541, hereinafter "City", establishes the terms and conditions under which the parties
agree to exchange or disclose certain information, which are confidential and proprietary and subject to the restrictions
on use and disclosure that are expressed in this Agreement.

WHEREAS, the parties contemplate furnishing to or acquiring from each other data, services, or goods with the potential
that the parties may do business together, and

WHEREAS, certain confidential and proprietary technical, financial, business, or other information, including but not
limited to:

o Social Security Numbers
o Drivers License Numbers
o Names, Addresses, phone numbers

in addition to, reports, plans, documents, drawings, models, software, materials, and knowhow may be disclosed between
the parties orally or in writing.

THEREFORE, THE PARTIES AGREE AS FOLLOWS:
1. Disclosure of Confidential Information

A. The City has developed certain information, some of which it considers to be confidential and
proprietary information not publicly announced or disclosed, that relates to:

The City agrees to make a disclosure of this information to company solely for the purpose
of:

B. The parties hereby agree that all Information (written, oral or otherwise) is presumed to be
confidential unless it is clearly marked otherwise.

C. The parties hereby agree that all Confidential Information disclosed under this Agreement, unless
written consent is otherwise granted by the disclosing party, shall continue to be maintained in
confidence until returned or destroyed and shall be used solely in connection with the obligations
undertaken in this Agreement.
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D. The parties hereby agree that the obligations imposed upon either party herein shall not apply to

Confidential Information which:

. is or becomes publicly known through no wrongful act of the receiving party; or

. was in the public domain at the time it was disclosed to the receiving party; or

. was known to the receiving party at the time it was disclosed; or

. is or was rightfully received from another without any breach of this Agreement; or
. is independently developed by the receiving party; or

. is approved for release by prior written authorization of the discloser; or

. is required by operation of law to be disclosed.

NOoO b, WN e

The party seeking to establish such an exception has the burden of proving it with written documentation.

2. Security

A.

Access to all Confidential Information shall be restricted to those employees and persons within
party’s immediate organization (excluding parent corporations, subsidiaries, etc.) having a need to
know to perform services specifically requested

by one party or the other to fulfill the purpose of this Agreement. Such employees or persons shall be
notified of the proprietary nature of such Confidential Information, and the receiving party shall use
the same degree of care as it employs with its own

Confidential Information, but in all events shall use at least a reasonable degree of care.

Reasonable care to protect the Confidential Information shall include security at receiver’s facilities,
limiting access to a need to know basis, employee confidentiality agreements, with no expiration date,
employee identification and education as to the need for security and confidentiality, direct
instruction by the supervisors of the employees receiving the information not to redisclose the
information, and all other steps necessary to meet a standard of reasonable care.

3. Limitation of Rights

A.

Nothing contained in this Agreement shall be construed as granting any license of rights to any
intellectual property, including, but not limited to, patents, trademarks, copyrights, mask works in
semiconductor chips or other proprietary information.

No furnishing of Confidential Information and no obligation hereunder shall obligate either party to
enter into any further Agreement or negotiation with the other, or to refrain from entering into an
agreement or negotiation with any other party which

does not breach any of its obligations under this Agreement.

4. Termination

All copies, regardless of the medium, evidencing any and all disclosed Confidential Information shall be promptly

returned by
party shall ¢

the receiving party to the disclosing party upon written request by the disclosing party. The receiving
ertify in writing that it has returned (or

destroyed as in the case of fixation in computer storage mediums) all copies of the Information in its possession.
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5. Continuation of Confidential Obligations

6. Disputes and Arbitration

The parties agree that any disputes or questions arising under this Agreement, including the construction and
application of this Agreement, shall be settled in a court of law with proper jurisdiction being Fort Bend County,
State of Texas.

7. General
A. This Agreement constitutes the entire agreement between the parties, superseding any and all prior
or contemporaneous oral or written representations, communications, understandings or

agreements with regard to the subject matter hereof.

B. Any and all modifications or amendments to the Agreement must be in writing and signed by both
parties.

C. Each party acknowledges that this Agreement is a valid and legally binding obligation that has been
executed by an authorized representative.

D. This Agreement is governed by and construed in accordance with the laws of the State of Texas.
E. A copy of this Agreement transmitted via facsimile, bearing the signature of one or both parties shall

be deemed to be of the same legal force and effect as an original of the Agreement bearing such
signature(s) as originally written by such one or both parties.

City of Freeport: Contractors Company Official:
Name: Name:

Title: Title:

Signature: Signature:

Date: Date:
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e w-g Request for Taxpayer Give form to the

{Rev. March 2024) Identification Number and Certification requester. Do not
E,m,'l g,":,":r 3:,?;"'7 Go to www. irs. gov/FormW9 for instructions and the latest information. send to the IRS.

Before you begin. For guidsnce related to the purpos= of Form W-9, see Puposs of Form, below.

1 Name of entity/individual. An entry iz required. (For a scle propristor or darsgarded entity, enter the oanear's name on line 1, and enter the business/dergarded
entity's name on lne 2.)

2 Buzinezs name/disragardad antity name, if different from above.

3a Check the appropriate box for federal tax classificaticn of the entity/individual whoze name is entered ca line 1. Check | 4 Exemptions (oades apply only to

L]
g only one of the folowing seven boxes. certain entities, nct indviduals;
g [ Indiidualzole propeistor  [] Coceporation [ Scompeeation  [] Partnarship  [] Trustastats el
: g [ LLC. Enter the tax classification (C = C coperation, S = S corparation, P = P hip) Exempt payee code (if any)
é.a Note: Check the *LLC" box above and, in the entry apace, mbrmoappropmhooda(c S, oerbﬂhﬂnx ) i
= 8 clazzification of the LLC, unless it is a disregardad entity. A disregarded entity should i d check the appropei Exempticn from Foreign Acccunt Tax
© 5 bax for the tax claszification of its owner. Compliance Aot [FATCA) reporting
g g [ Other (see nastructions) code (if any)
L
% | 3b fon ine 3a you checked “Partnership® o ‘Trust/estate,” or chacked *LLC" and entered 'F" as its tax clazsification, 3 e
i and you are providing this foem to a partnership, wu, e estate in which you have an mnhp ntereat, check (m:;ooum "s':;:"’d
a this box if you have any fereign p owners, or b See natr oo Unitad )
3 § Address [number, street, and apt. or suite no.). Ses nstructions. Raquester's name and address (opticnal)

6 Ciy, state, and ZP code

7 List aocount number(z) hers (optional)

QN  Taxpayer identification Number (TIN)

Enter your TIN in the appropriate box. The TIN providad must match tha name given on line 1 to avoid Social security number
backup withhalding. For individuals, this is gensrally your social sacurity number (SSN). However, fora
resident alien, sole propristor, o disregardad entity, see the instructions for Part |, later. For other = =
entities, it is your employer idsntification number ([EIN). If you do not have a number, sse How to get e
TIN, later.

Note: If the account is in more than one nama, ssa ths instructions for line 1. See also What Neme and
Number To Give the Raquaster for guidalines on whoes numbsr to enter. -

= Certification

Under panaltias of perjury, | oartify that:

1. The numbser shown on this form is my cormect taxpayer identification rumber (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding becauss (a) | am exampt from backup withholding, or (b) | have not been notifisd by the Intemal Reverue
Senvice (IRS) that | am subject to backup withholding as a resut of a failure to report all interest or dividends, or (c) tha IRS has notifisd me that | am
o longer subject to backup withholding: and

3. lam a U.S. citizen or other U.S. person (defined below); snd

4. The FATCA cod(g) entered on this form (if any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must croes out item 2 abowe if you have been nofified by the IRS that you are cumently subject to backup withhalding

becauss you have failed to report all interest and dividends on your tax return. For real eetate transactions, item 2 does not apply. For mortgags intereet paid,

acquisition or abandonment of sacured propearty, cancellation of dabt, contibutions to an individual retirement arrangement (IRA), and, generally, payments

other than interset and dividands, you are not required to sign the cartification, but you must provide your carrect TIN. See the instructions for Part |1, later.

Sign | signature of

Here U.S. perscen Date

1 New line 2b has besn added to this fom. A flow-through ectity is
General 'nStruCt'ons required to complete this lins to indicate that it has direct or indirect
Saction referencss are to tha Intemal Revenus Code unlass ctherwise forsign partnaes, owners, or beneficiaries when it provides the Form W-2
roted. to another flow-through entity in which it has an owneeship interast. This
Future developments. For ths latsst information about developments chsnge is intanded to provide a flow-through entity with information
redated to Form W-@ and its instructions, such as kegislation enacted regerding the status of its indirect forsign partnars, owners, or
after they were published, go to www.irs. goviIFarmive. beneficiaris, so that it can satisfy any spplicsbie reporting

requirsments. For exampls, a partnership that has any indirect foreign
What'’s New partnars may be required to complets Schedules K-2 and K-3. Ses the
) ) Partnership Instructions for Schadules K-2 and K-3 (Form 1065).

Line 3a has baen modified to clarify how a disregarded entity completes
this line. An LLC that is a disregarded entity should check the Purpose of Form

approprate box for the tax classification of its owner. Otherwise, it § §
| o P 3 An individual or entity (Form W-9 requsster) who is required to fiks an
should check ths “LLC™ box and enter its appropriate tax classification. ation retum with the IRS is yol this formbe .

Cat. No. 10231X Form W=9 (Rev. 3-2024)
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CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

Date Received

By law this questionnaire must be filed with the records administrator of the local governmental entity not |ater
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed. See Section 176.006(a-1}, Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1] Name of vendor who has a business relationship with local governmental entity.

2

2] I:I Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3] Name of local government officer about whom the information is being disclosed.

Name of Officer

4] Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a){2){A). Also describe any family relationship with the local government officer.

Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
ClQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

|:| Yes I:l No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

|:| Yes I:l No

2 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

6]
Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(2){2)(B), excluding gifts described in Section 176.003(a-1).
7]
Signature of vendor doing business with the governmental entity Date
Form provided by Texas Ethics Commission www.ethics.state. tx.us Revised 11/30/2015
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Acomplete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction thatis subjectto rate or fee regulation by a federal, state, or local governmental entity oran
agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(G) apurchase orlease of goods or services from a perscn that is chartered by a state or federal agency and
thatis subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a){(2)(A) and (B):
(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
(A) has an employmentor other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment inccme, that exceeds $2,500 during the 12-month pericd
preceding the date that the officer becomes aware that
(i) acontract between the local governmental entity and vendor has been executed;
or
(i) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given to the local govermment officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor,

Local Government Code § 176.006(a) and (a-1)
(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and;
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a){2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection {(a); or
(G) of a family relationship with a local government officer.

Form provided by Texas Ethics Commission www.ethics state.tx.us Revised 11/30/2015
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Certification Regarding Lobbying

(To be submitted with each qualification or offer exceeding $100,000)

The undersigned certifies, to the best of his or her knowledge and belief, that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing
or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement.

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

(c) The undersigned shall require that the language paragraph 1 and 2 of this anti-lobbying certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31, U.S.C. § 1352 (as amended
by the Lobbying Disclosure Act of 1995).

The Contractor, , certifies or affirms the truthfulness and accuracy of each statement of its certification and
disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. § 3801 et seq., apply to this
certification and disclosure, if any.

Signature of Contractor’s Authorized Official

Printed Name and Title of Contractor’s Authorized Official

Date
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or
receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a
form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence
an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with a covered Federal action. Complete all items that apply for both the initial filing and material change
report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome
of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last previously
submitted report by this reporting entity for this covered Federal action.

4, Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known. Check
the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify
the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited to
subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and zip code
of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the federal agency making the award or loan commitment. Include at least one organizational level below
agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for
Qualification (QUALIFICIATION) number; Invitations for Qualification (IFB) number; grant announcement number; the contract, grant,
or loan award number; the application/qualification control number assigned by the Federal agency). Included prefixes, e.g.,
“QUALIFICIATION-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal
amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995
engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a). Enter Last Name, First
Name, and Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid
OMB control Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this
collection of information is estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and
Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503
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Approved by OMB
0348-0046
Disclosure of Lobbying Activities
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure)

Type of Federal Action: Status of Federal Action: Report Type:
a. contract a. a. initial filing
___ b.grant qualification/offer/application b. material change
c. cooperative agreement b. initial award
d. loan c. post-award

e. loan guarantee
f. loan insurance

Name and Address of Reporting Entity:
Prime Subawardee
Tier if Known:

Congressional District, if known:

If Reporting Entity in No. 4 is Subawardee, Enter Name and
Address of Prime:

Congressional District, if known:

Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, Ml):

b. Individuals Performing Services (including address if
different from No. 10a)
(last name, first name, Ml):

11. Information requested through this form is authorized by
title 31 U.S.C. section 1352. This disclosure of lobbying
activities is a material representation of fact upon which
reliance was placed by the tier above when this transaction
was made or entered into. This disclosure is required pursuant
to 31 U.S.C. 1352, This information will be reported to the
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Signature:

Print Name:
Title:

Telephone No.: Date:

Federal Use Only

Authorized for Local Reproduction
Standard Form - LLL (Rev. 7-97)
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CERTIFICATE OF INTERESTED PARTIES

FORM 1295

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

-

Name of business entity filing form, and the city, state and country of the business
entity's place of business.

Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

OFFICE USE ONLY

.§Q)
X

-

and provide a description of the services, goods, or other property to be provided

X0

Provide the identification number used by the governmental entity or state agency to gk P

identify the contract,
e contract.

4 cthure of Interest (check applicable)
Name of Interested Party iy, Wil Ccruntry
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COST PROPOSAL FORM
RFP 2025-01

Services of a City Attorney

Respondents are encouraged, as a part of their response, to offer pricing for the
following:

Cost per hour for City Attorney, including and not necessarily limited to:

The scope of services provided shall include, but not be limited to , the following: contract review,
preparation and negotiation, prosecutor for the City’s Municipal Court, attendance and participation at
regular City Council meetings, special Council meetings, City Council workshops and public hearings and
meetings of City boards and commissions when requested by the City Council or City Manager, review
and analysis of Public Information Act requests, preparation of requests for Attorney General opinions,
preparation of legal opinions on various matters of interest to the administrative staff, the Mayor or City
Council, and other City officers and department heads.

Respondents Cost Proposal:

RFP: 2025-01
City Attorney Services



